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APPLICATION FOR EMPLOYMENT

Please complete in pen or type.
Section One: Applicant Information
Date of Application ________________ Name ___________________________________________________
                                                                                 (Please Print)                       Last                               
First                                 Middle
Address___________________________________________________________________________________

                                              Street                                                                                       City                                                            State                   Zip Code
Home Phone (____) ____________  Cell Phone   (____) ____________  Email _________________________
If we may call you at work please list a Work Phone (____) ____________
Social Security Number _   _   _ - _   _ - _   _   _   _   Are you 18 years old or older? ( Yes ( No      

If you have ever worked under another name, please indicate (i.e. maiden): _____________________________

Section Two: Employment Information

For which position are you applying?
( Resident Assistant       ( Dietary

( Grounds

( Director of Nursing/Asst. D.O.N.  

( CNA    

  ( Clerical/Office
( Housekeeping
( Administration

( LPN    

  ( Maintenance
( Laundry  

( Chaplaincy

( RN 


  ( Social Services 
( Other ___________
( Activities or Life Enrichment


What is your minimum hourly rate desired? $_____________

Do you have relatives employed here? ( Yes  ( No   If yes, please list names and relationship to you: 
_________________________________________________________________________________________
Employment desired:  (  Full-time  
    (  Part-time       (  Relief Staff/PRN       (  Seasonal (i.e., summer)   

Shift desired:  (  Daytime       (   Evening       (  Night       (  Other: _______________________________
Have you applied at Menno Village, Northfield or Penn Hall prior to today?  ( Yes   ( No    When? _______
Were you ever employed by Menno Village, Northfield or Penn Hall?  ( Yes   ( No      When? ___________

If your application is considered favorable, when would you be available to begin employment? ____________
Most work schedules include Saturday and Sunday hours. Are you available for those hours?   ( Yes   ( No                                                                                                                                                         
What prompted you to apply for a position with Menno Haven?  ( Job Posting on Menno Haven’s Website   

( Other Website   ( Newspaper Ad (Which One? ________________)   ( Radio Ad   ( Other___________
( Employee Referral (Who referred you? _______________________) 

Section Three: Education and Training
	SCHOOL


	NAME & LOCATION OF SCHOOL
	DATES

  From            To
	DEGREE MAJOR
	GRADE
COMPLETED
	DEGREE
	DATE

COMPLETED

	High

School
	
	
	
	
	
	DIPLOMA

(  Yes

(  No
	

	College/

University


	
	
	
	
	
	(  Yes

(  No
	

	College/

University


	
	
	
	
	
	(  Yes

(  No
	

	Business or

Technical

School
	
	
	
	
	
	(  Yes

(  No
	

	Other


	
	
	
	
	
	(  Yes

(  No
	


Professional Licensure: ____________________________________________ State: _________ Expiration Date: _______________

Certification/Registration: __________________________________________ State: _________ Expiration Date: _______________

Use this space to explain or comment on any section of the application or to describe special training or experience that qualifies you for the work you wish to do: ____________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
Section Four: Employment and Benefits Criteria
An offer of employment is contingent upon satisfactory proof of your authorization to work in the United States. Are you legally eligible for employment in the United States?  ( Yes   ( No

Menno Haven conducts post offer criminal history reports.  Information obtained from the criminal history report may result in a denial or termination of employment. Have you ever been convicted of an offense that would preclude employment in a nursing home in accordance with the Older Adult Protective Services Act? (A copy of the Older Adult Protective Services Act, including a list of prohibitive offenses, is available in the Human Resources Department.) ( Yes   ( No

Are you excluded from participation in federal health care programs such as Medicare, Medicaid, Tricare/Champus?  ( Yes   ( No

Section Five: Professional Employment References 

Include co-workers, supervisors and/or teachers who know you personally. NO RELATIVES, PLEASE.
Application will be considered incomplete if references are not entirely completed.

	
	Name
	Telephone
	Email
	How do you know this reference?
(NO RELATIVES, PLEASE.)

	1.


	
	
	
	

	2.


	
	
	
	         

	3.
	
	
	
	


Menno Village, Northfield and Penn Hall are equal opportunity employers and, in conformity with applicable laws, do not discriminate with regard to race, color, creed, religion, gender, national origin, age, handicap or veteran status.

Section Six: Employment History
 (Resume may be attached but may not substitute for the information requested below.)
List present or last employer first.                                                                      May we contact your present employer?  ( Yes   ( No

Employer ________________________________________ Address ____________________________________________________

Telephone (_____)______________ Position Held _____________________________  Department____________Salary $________

Dates of Employment:  From____________  To ____________  Supervisor_______________________________________________

Duties: _____________________________________________________________________________________________________

____________________________________________________________________________________________________________

Reason for leaving or desiring a change:___________________________________________________________________________

Employer ________________________________________ Address ____________________________________________________

Telephone (_____)______________ Position Held _____________________________  Department____________Salary $________

Dates of Employment:  From____________  To ____________  Supervisor_______________________________________________

Duties: _____________________________________________________________________________________________________

____________________________________________________________________________________________________________

Reason for leaving or desiring a change:___________________________________________________________________________

Employer ________________________________________ Address ____________________________________________________

Telephone (_____)______________ Position Held _____________________________  Department____________Salary $________

Dates of Employment:  From____________  To ____________  Supervisor_______________________________________________

Duties:__________________________________________________________________________________________________________________________________________________________________________________________________________________

Reason for leaving or desiring a change:​__________________________________________________________________________
Employer ________________________________________ Address ____________________________________________________

Telephone (_____)______________ Position Held _____________________________  Department____________Salary $________

Dates of Employment:  From____________  To ____________  Supervisor_______________________________________________

Duties: _____________________________________________________________________________________________________

____________________________________________________________________________________________________________

Reason for leaving or desiring a change:___________________________________________________________________________

To describe additional work experience, attach the above information for each position on a separate piece of paper.  
Explain any gaps in work history: ________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Have you ever been discharged or asked to resign from a job?   ( Yes   ( No   If yes, explain: _______________________________ ____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

Read Carefully and Sign

I certify that facts given herein are true and complete to the best of my knowledge.  I understand that any omission or false statements on this application or interviews shall be considered sufficient cause for rejection of my application or dismissal from employment.  I authorize and request the release of reference information from persons, employers, and/or schools contacted by Menno Haven including investigation of all statements contained in this application.  I understand that all applicants’ conditional offers of employment may be contingent upon a physician’s statement of my ability to meet the physical requirements of the position offered and drug screening of the applicant selected for possible employment.  Failure to submit to the physical examination or drug screening will result in denial of employment.  I understand that I am required to abide by all rules and regulations of Menno Haven.

I understand that no provision of the application, interviews, and/or other Menno Haven policies are intended to create an employment contract between Menno Haven and myself for either employment or the providing of any benefit.  If an employment relationship is established, I understand that I have the right to terminate my employment at any time and that Menno Haven retains a similar right.

Signature of Applicant __________________________________________________ Date _______________
******************************************************************************************

Section Seven: Employer Use Only
First Interview Date 
________________    
By ____________________________
Second Interview Date
________________ 
By ____________________________    Employed? ( Yes   ( No
Remarks: 
Filed_______      Message Left_______      Supervisor Interview Recommended? ( Yes   ( No
Start Date: ______________  Wage: $___________  Facility:___________   Job Code:________ EEOC Class: ________

Position: ____________________ Shift: ________________ Status: ___________Department: _____________________  
AUTHORIZATION: ________________________________________

 DATE: _________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Menno Haven/Menno Village


2075 Scotland Avenue


Chambersburg, PA 17201





Menno Haven/Northfield 


1500 Northfield Drive


Chambersburg, PA 17201





Menno Haven/Penn Hall 


1425 Philadelphia Avenue


Chambersburg, PA 17201








